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Factory/Enterprise Owners or Directors to
Update Employees’ Addresses With Effect
From 25 June 2021

On 10 June 2021, the Ministry of Labour and Vocational Training ("MLVT") issued notification No.
029/21 on Updating of Current Employees’ Addresses to the Authorities ("Notification"). Pursuant to
the Notification which takes effect from 25 June 2021, owners/directors of factories/enterprises are
required to submit the updated addresses of their employees to MLVT via MLVT’s online system prior
to 25 June 2021.

This Update highlights the responsibilities of owners/directors of factories/enterprises, and the
procedures to update the employees' details.

Responsibilities of Owners/Directors

The owners/directors of affected factories/enterprises shall advise their workers/employees to prepare
three copies of 4x6-sized photos for purposes of complying with the Naotification, and cooperate with the
authorities in providing address details and other necessary information as may be required in the future.

The details required from employees/workers include address details such as house number/room
number, village, commune/sangkat, krong/district/khan, and city/province for reporting and submission
to the factory/enterprise administration.

For further information, owners/directors of factories/enterprises can contact MLVT's Telegram Group
for employers through this link: https://t. me/EmployerChat.

Procedure for Factories/Enterprises Not Registered in the MLVT's Online System
Factories/enterprises that are not registered in the MLTV's online system must follow the steps below:
(i) Goto https://lacms.mlvt.gov.kh/client/emp/register to register;

(i) Select "Upload the updated name list of workers/employees"; and
(i) Provide/key in the names and current addresses of workers/employees.
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Procedure for Factories/Enterprises Registered in the MLVT's Online System

Factories/enterprises that have been registered in the MLTV's online system must follow the steps
below:

(i) Goto https://lacms.mlvt.gov.kh and key in the email and password information;
(i) Select "Update current address of workers/employees"; and
(i) Update the current address of each employee.
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Rajah & Tann Asia is a network of legal practices based in Asia.

LAWYERS
WIHO
KNOW
ASTA

CHRISTOPHER & LEE ONG | ."HL":.'/(Z.‘U.}‘."LZ
Christopher & Lee Ong

T +60 3 2273 1919

F +60 3 2273 8310

www.christopherleeong.com

RAJAH & TANN | Mvanmar

Rajah & Tann Myanmar Company Limited
T +95 19345 343/ +95 1 9345 346

F +95 19345 348

mm.rajahtannasia.com

GATMAYTAN YAP PATACSIL

GUTIERREZ & PROTACIO (C&G LAW) | Philippines
Gatmaytan Yap Patacsil Gutierrez & Protacio (C&G Law)
T +632 8894 0377 to 79/ +632 8894 4931 to 32

F +632 8552 1977 to 78

www.cagatlaw.com
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R&T Asia (Thailand) Limited
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Member firms are independently constituted and regulated in accordance with relevant local legal requirements. Services provided by a
member firm are governed by the terms of engagement between the member firm and the client.

This Update is solely intended to provide general information and does not provide any advice or create any relationship, whether legally
binding or otherwise. Rajah & Tann Asia and its member firms do not accept, and fully disclaim, responsibility for any loss or damage

which may result from accessing or relying on this Update.
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R&T Sok & Heng Law Office provides top quality and incisive legal services to domestic and international clients; in local and cross-border
transactions; on day-to-day operations and the most challenging transactions. As one of the leading law firms in Cambodia, R&T Sok & Heng Law
Office helps clients achieve their goals by combining international standard with local expertise.

R&T Sok & Heng Law Office is part of Rajah & Tann Asia, a network of local law firms in Cambodia, China, Indonesia, Lao PDR, Malaysia, Myanmar,
the Philippines, Singapore, Thailand and Vietnam. Our Asian network also includes regional desks focused on Brunei, Japan and South Asia.

The contents of this Update are owned by R&T Sok & Heng Law Office and subject to copyright protection under the laws of Cambodia and, through
international treaties, other countries. No part of this Update may be reproduced, licenced, sold, published, transmitted, modified, adapted, publicly
displayed, broadcast (including storage in any medium by electronic means whether or not transiently for any purpose save as permitted herein)
without the prior written permission of R&T Sok & Heng Law Office.

Please note also that whilst the information in this Update is correct to the best of our knowledge and belief at the time of writing, it is only intended
to provide a general guide to the subject matter and should not be treated as a substitute for specific professional advice for any particular course
of action as such information may not suit your specific business and operational requirements. It is to your advantage to seek legal advice for your
specific situation. In this regard, you may call the lawyer you normally deal with in R&T Sok & Heng Law Office.
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